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1. OBIIME MNOJOXKXEHUSA

1.1. bubmoreka ['TIOY «SImKMHCKUIA TEXHUKYM TEXHOJIOTHH M MeXaHHW3aluun» (maiee
O6ubnmoreka)  ABISETCI  €ro  CTPYKTYPHBIM  MOApasfelieHHeM,  00ecreyrBaromuM
00pa3oBaTeNnbHBId TIpolecC HEOOXOAMMOW JuTeparypor (yuyeOHOW, Hay4YHOW, CIPaBOYHOM,
XYH0KECTBEHHON JIUTEPaTypOl, MEPHUOAMUECKUMH H3JaHUsAMH) U uH(popMarueil. bubimnoreka
ABIISIETCS LICHTPOM PaCHpOCTPAaHEHUS 3HAHUH, a TAK)KEe KYJIbTYpPHOBOCIIUTATEIbHBIM [IECHTPOM.

1.2. bubnuoreka B CBOEH NEATETLHOCTH PYKOBOJCTBYETCA | pakaaHcKkuM KojekcoM PD,
3akoHoM P® «OcHoBbI 3akoHojarenbcTBa PP o Kkynbrype», DenepanbHbiM 3aKOHOM «O
oubmmoreyHoMm Jeney», 3akoHoM P® «O6 oOpazoBaHUM», HHBIMH HOPMATHBHBIMH IPAaBOBBIMHU
aktamu P®, a tak ke nmanupM [lonoxxenuneM u [lpaBunamu nosnp3oBanus ouonuorekoit ['TIOY
«SIMKUHCKUI TEXHUKYM TEXHOJOTUN U MEXaHU3ALIUKY.

1.3. O6mee meTtoauueckoe pykoBoAcTBO OmOimorekon ['TIOY «AMmKUHCKUN TEXHUKYM
TEXHOJIOTHI 1 MEeXaHHU3aIN» ocyecTBisieTcs oubmuorexoit OY «KPUPIIO».

1.4, lupextop ITIOY «SMIKMHCKHA TEXHUKYM TEXHOJOTUH M MEXaHHW3allUW» HECEeT
OTBETCTBEHHOCTh U OCYIIECTBISET KOHTPOJIb 32 JEATEIILHOCThIO OUOIMOTEKH B COOTBETCTBUU C
NEHCTBYIONIUM 3aKOHO/IaTEIbCTBOM.

1.5. Tlopsmok poctyma kK OuOnmuoTredHomMy GOHIY, TEpEYeHb OCHOBHBIX YCIYT,
OKa3bIBAEMBIX OMOMMOTEKOW, M YCJIOBUA HMX MPEAOCTABICHHS ONPEACNAIoTCS IpaBUIIaMU
10JIb30BaHUs OubnmoTekol, yrBepxaaemble aupekropoM [TIOY <«SIIIKMHCKUI TEXHUKYM
TEXHOJIOTHI U MEXaHHU3aI[I.

2.0CHOBHBIE 3AJIAYH

2.1. bubnuoreynoe u nHGOpMaIMOHHO-OUOIHOrpaduuecKkoe 00CTyKUBAHNE YNTATEIICH:
oOyyaromuxcsi, IpenojaBareieil, MacTepoB IPOU3BOJACTBEHHOIO OOyuYeHUs M JIpYIrHux
COTPYIHUKOB TEXHUKYMA.

2.2. KommuiekroBanue OHOIMOTEYHOro (OHIA OCYIIECTBISCTCS TEYATHBIMH H/HIIH
SJIEKTPOHHBIMU M3/IaHUSMU COTJIACHO 00pa3oBaTelIbHBIM MpPOTrpaMMaM B COOTBETCTBUU C
denepanbHBIMU TOCYJAPCTBEHHBIMU 00Pa30BaTeILHBIMU CTaH/IaPTAMH.

2.3. Yuactue B GopMHUPOBAHUH OOIIMX KOMIIETEHIIUI 00yYaromuXcs TEXHUKYMa!

® OCYIIECTBIATh MOUCK WH(POPMAIUH, HEOOXOAUMOU st 3P(HEKTUBHOTO BBITIOJTHEHUS
npohecCHOHANBHBIX 3a7a4;

. UCIIOJIH30BaTh nH()OpPMAITMOHHO-KOMMYHUKAITMOHHBIE TEXHOJIOTUH B
npohecCuOHATbHON NeSTENbHOCTH.

2.4. ObGecrieueHne J0CTymna K pecypcaM HHTEPHET, K COBPEMEHHBIM IPO(eCCHOHATEHBIM
0azaM  JaHHBIX Ui ONEpaTHBHOTO oOMeHa wuH(popmamued ¢  OTEYECTBEHHBIMU
00pa30BaTeNbHBIMH YUPEXKICHUSIMU U OPTaHU3AIUIMH B YUTAILHOM 3a51e OMOITMOTEKH.

2.5. CoBepmeHcTBOBaHHE HH(MOPMAIMOHHO-OMOIMorpadudeckoro  00CITyKUBaHUS
yuTaTese ¢ UCIOIb30BaHMEM HOBBIX OMOTMOTEYHBIX TeXHOJOTHi. Pacimpenue accopTuMenTa
OMOJIMOTEYHBIX YCIYT, TOBBIIIEHHE HX KadecTBa HA OCHOBE TEXHUYECKOTO OCHAICHUS
OMOTMOTEK U KOMIBIOTEPHU3AIMH OMOINOTEUHO-UH(DOPMAIIMOHHBIX TPOIIECCOB.

2.6. Co3nmanue HEOOXOMWMBIX YCIOBHHA IS OPTraHHW3AIMH MEXJIHYHOCTHOTO H
KyJIbTYpHOTO o0OImeHus oOydaembix. [IpoBenmenue Oecen, KIaCCHBIX YacoB, OpraHHU3aIus
KHIDKHBIX BBICTABOK, OOyYEHHUE YHUTATEJeH COBPEMEHHBIM METOJaM IOWCKa WH(POPMAINH, U
JIPYTUX MEPONPUSATUH.

3.0CHOBHBIE ®YHKIIUU

bubnnoreka [TIOY «mKuHCKNUN TEXHUKYM TEXHOJIIOTHIA U MEXaHHU3AIHI:

3.1. Opranusyer mauddepeHnpoBaHHOE O0CTYKMBAaHUE YHTATEICH Ha aOOHEMEHTE, B
YUTATBFHOM 3aJi€ C BBIXOJ0M B MHTEpHET, mpuMeHsst (OpMbl HHIMBUIYaTLHOTO M TPYIIIOBOTO
00CITy>)KMBaHUS.

3.2. ObecrieunBaeT yuTaTeNC OCHOBHBIMU OHOIMOTEYHBIMH M HH(OPMAIIMOHHBIMU
yciryramu O0ecIiaTHO:



® [IPEIOCTABIACT IOJIHYI0O HHPOpPMALKI0O O cocTaBe OubnuoreyHoro Qonma uepes
CHUCTEMY KaTaJOTOB M KapTOTEK, TAKXE C HCIOJb30BaHUEM Apyrux GHopMOUOINOTECIHOTO
UH(POPMHUPOBAHUS;

® [IpeI0CTaBIsIeT BO3MOXKHOCTh IOMCKA U IPUMEHEHHE UH(POPMALUU B BOCHUTATEIbHO-
00pa30BaTEeIbHOM IIPOLIECCe, a TaKKEe OPUEHTUPOBATHCS B CIPABOYHO-OMOIMOrpapuueckoM
anmapare OMOINOTEKH TEXHUKYMA,;

® cOCTaBIsieT B IOMOLIb BOCHHMTaTelbHO-OOpa3oBaresnbHOro mpomecca [TIOY
SIIIKUHCKUN TEXHUKYM TEXHOJIOTHH W MeXaHHW3alMW» CIHUCKHU JIUTEPATyphl, BBIMIOJIHSET
TemMaTudyeckue 6ubnuorpaduueckue CrpaBKH, OpPraHU3yeT KHUXKHbIE U BUPTyallbHbIE BBICTABKU
cpeacTBaMu OMOIMOTEYHBIX U MH()OPMAIIHOHHO-0UOIHOTpaduuecKix pecypcos;

® BbIJIa€T M€YaTHbIEC WK HJIEKTPOHHBIE U3/1aHUS BO BPEMEHHOE 110JIb30BaHUE.

3.3. Pacummpsier accOpTUMEHT OMOIMOTEUHBIX YCIYT, MOBBIIAET UX Ka4eCTBO HA OCHOBE
TEXHUYECKOTO OCHAICHHS OMOJIIMOTEKH, KOMITBIOTEPU3allii NHPOPMAITMOHHBIX MTPOIIECCOB.

3.4. BeiBisIeT U U3ydaeT YMTATEIbCKHE 3alpOChl C LIENbI0 KOMILJIEKTOBAHUS ()OHJIOB B
COOTBETCTBUM C 00pa3oBaTelbHBIMH MporpamMmaMu. Komriuiekryer ydeOHYyI0, y4eOHO-
METOAMYECKYIO, IMPOU3BOACTBEHHO-TEXHUYECKYI0, HAY4HYI0, HEpUOJIUYECKYIO, CIIPAaBOYHYIO,
XYHIO0KECTBEHHYIO JINTEpaTypy W JApYyrue BHUIbl H3/aHUI, W3TOTOBICHHbIE B IIEYaTHOM U
3JIEKTPOHHOU (hopMax.

3.5. Bemer kapToTeKky oOecnedueHHOCTH 00pa3oBaTENbHOTO TpOIEcca, KOTopas
onpenenser NOPsAOK (GopMHpoBaHUs YydyeOHOro (oHIa. AHAIM3UPYET O00eCleuYeHHOCTh
o0yJarmuxcs y9eOHUKaMH U y4eOHBIMU TIOCOOHUSIMH.

3.6. OcymecTBisieT Hay4yHYI0 U TEXHHYECKYl0 OO0palOTKy TmocTymaromeid B
OubmmoreuyHslii  (GOHJ IUTEpaTyphl, BedeT OWOIMOTEYHbIE M DJIEKTPOHHBIE KAaTaloTH |
KapTOTEKH.

3.7. Ocymectisger yd4€r, pa3MelieHHe W TpoBepky (oHma, obecneunmBaeT uX
COXPaHHOCTh, P&XKUM XpaHEHHUs, PETMCTPALIUIO U Ap. B COOTBETCTBUHM ¢ «MHCTpyKIuei 06 yuére
o6ubmmoreyHoro GoHaa», yTBepKIeHHON npukazoM MuHKyasTypbl Poccun ot 02.12.1998 rona
Ne 590 u mpuxazom MunobOpazoBanusi Poccun ot 24.08.2000 roma Ne 2488 «O06 yuére
OnbmmoreyHslx  (HOHMOB OMOIMOTEK OOpa30BATENIBHBIX  YUPEKACHHI». YdeT (QOHIOB
OMOIMOTEKM TNPOBOJMUTCA B CPOKH, YCTaHOBJIEHHble mHUCbMOM MuHpuHa Poccun «O06
WHBEHTapHu3anuu 6ubmmoredHbix GouaoB» oT 04.11.1998 romga Ne 16-00-16-198.

3.8. Hckmouaer BeTXME€ M YCTAapeBIIHME IO COJEpXKaHUIO, AyOJeTHble, yTpadeHHbIE
u3MaHusg U3 OMONMMOTeYHOrO (POHAAa B COOTBETCTBHHU C IMOPSIKOM HCKIIIOYCHHUS JTOKYMEHTOB,
YTBEP)KJICHHBIM TpuKkazoM MunoOpa3oBanuss Poccum ot 24.08.2000 Ne 2488 «O6 yuere
O6ubmoTeyHoro Gpouaa OUOIMOTEK 00PA30BATENHHBIX YUPEKIACHHI.

3.9. bubnuorexkapp 3aHHMMaeTcd  camMOOOpa3OBaHMEM  MNPOQECCHOHATIBHBIX U
OOMIEKYIbTYPHBIX 3HAHUI 4Yepe3 CHCTEMY TOBBIMICHHS KBaJTU(PHUKAIMNA, U3Y9CHHE TePETOBOTO
ombITa 6UOINOTEK 00Pa30BATENBHBIX YUPEKICHUHN.

3.10. KoopmuHupyer CcBOIO paboTy C Y4eOHBIMH ¥  TPOU3BOICTBCHHBIMHU
HOJpPa3/IeIEHUsIMI TEXHUKYMa, 3HAKOMHUTCSA C 00pa30BaTebHBIMU MPOrpaMMaMu U Y4eOHBIMHU
IUTAaHAMU C 11110 3(h(PEKTUBHOTO pelIeHNs OCTABIEHHBIX Mepe]] OnOnnoTeKou 3amay.

3.11. OcymiecTBuseT KOOPAMHALMIO W KOOMEPALUIO JEATENBHOCTH ¢ OuOIMoTeKaMu
JPYTUX BEIOMCTB.

4.YIIPABJIEHUE U OPTAHU3AIIUA AEATEJIBHOCTHU

4.1. OOmee pyKOBOACTBO OHOTHMOTEKON OCYIIECTBISIET OMOIMOTEKApPh, KOTOPBIN
Ha3HAyaeTcs JUPEKTOPOM TEXHUKYMA.

4.2. bubmotekapb HECET OTBETCTBEHHOCTh 3a Pe3yJbTaThl PabOTHI B Mpejeiiax CBoe
KOMIIETEHIINH, ONPEIETICHHON JOIKHOCTHOM MHCTPYKIMEH, yrBepxkaaemMon aupekropom ['TIOY
«SIMKUHCKNI TEXHUKYM TEXHOJOTUN U MEXaHU3ALINH.

4.3. JlupexkTtop TexXHMKyMa oOOecleuMBaeT TapaHTUPOBaHHOE (UHAHCUPOBAHME
KOMIUIEKTOBaHUST (OHIOB, obOecrieuynBaeT OUOIMOTEKY HEOOXOJUMBIMU CIYXKEOHBIMH U



MPOU3BOJICTBEHHBIMU TOMEIICHUSIMU B COOTBETCTBUU C JCHCTBYIOLIIMMU HOpPMamH, a TaKkKe
OpPITEXHUKOH 1 KOMITbIOTEPaMH.

4.4. bubnnoreka (OpMHpPYET €XKETOJHBIA IUIaH paboThl HAa Y4EOHBIH T0J|, KOTOPBIH
YTBEpKAACTCA JUPEKTOPOM TEXHUKYMa.

4.5. T'padux paborel OubmmoTekn ycranaBiuBaetcs gupektopoM [TIOY «SmkuHCcKkui
TEXHUKYM TEXHOJIOTUH U MEXaHU3allMN» B COOTBETCTBUU C MPaBUIAMHU BHYTPEHHETO TPYAOBOTO
nopsiIKa TeXHUKyMa. J[Ba daca B TeYeHHE pabOYero JHs BBIICISIOTCS Ha BBINOJHEHUE BHYTPHU
O6ubnuoreyHoi padboTel. OquH pa3 B Mecsll MPOBOJIUTCS CAHUTAPHBIN J€Hb, B TEUEHUE KOTOPOTO
YUTATEIN HE 00CTYKUBAIOTCS.

4.6. CTpykTypa M IITaTHOE pacHUCaHUE YCTAHABIMBAIOTCI C YYeTOM OOBEMOB U
CJIO)KHOCTH BBITIOJTHSEMBIX PabOT, a TAK)KE BBIJCIISIEMBIX OFOJKETHBIX CPEICTB U YTBEPKIAIOTCS
JTUPEKTOPOM TEXHUKYMa B COOTBETCTBUU €O cTaThell 35 3akoHa PO «O06 oOpazoBaHUM.

4.6. bubnuoTtekoil ycTaHaBIMBAETCS OIUIaTa TpyAa coriaacHo [locTaHOBIICHUIO KOJUICTHH
aamunuctpanun KemepoBckoil obmactu «O BBeleHWHM HOBOM CHUCTEMBI OIUIaThl Tpyda AJis
pabOTHUKOB TOCYApPCTBEHHBIX 00pa30BaTeNbHBIX yupekaeHn KemepoBckoit o0macTiy.

S.NIPABA U OBA3AHHOCTH

5.1. bubmmoreka I'TIOY «SIMIKHHCKUN TEXHUKYM TEXHOJIOTHA W MEXaHU3ALUN» UMEET
paBo:

® CaMOCTOSITEIIEHO OTPECINIATh COJCPKAHUE U KOHKPETHBIC JOPMBI CBOCH JIEATEIIHHOCTH
B COOTBETCTBUHU C 33/1a4yaMH, YKa3aHHBIMU B HacTosieM [lonoxenun;

e paspabarbiBaTh MpaBWIA TOJIb30BAHUS OWOIMOTEKOH B  COOTBETCTBHH  C
PEKOMEHIallUsIMHU;

® ONpeneNniaTb B COOTBETCTBHM C IpPaBWJIAMH TMOJIb30BaHUA OUOIMOTEKON BUIBI U
pa3Mepsl KOMIICHCAIIMH 32 yIIepO, HAaHECCHHBIH OMOIMOTEKE ee TOIh30BATCIISIMU;

® MOBBIIIATH KBATM(UKAIMIO CIIEIUATNUCTOB OMOINOTEKH;

® y4yacTBOBaTh B Pa0OT€ METOIUWYECKUX OOBEAMHEHHH OMOTMOTEYHBIX PAOOTHUKOB,
HAyYHBIX KOH(MEpCHIMA, COBEIIAHWW ¥ CEMHHApPOB 10 BOMpocaM OHOJUOTEYHOW U
OuOIMOTEYHO-UH(POPMAITMOHHOM TEITEILHOCTH.

5.2. bubnmorekapb UMEIOT MPaBO:

® Ha MOJYYEeHHE JOIUIAT U HaA0aBOK K JIOJDKHOCTHOMY OKIIaAy B MpeneiaxX BbIIEISIeMbIX
ITIOY «SmKUHCKUIT TEXHUKYM TE€XHOJIOTMM M MEXaHU3allMu» CPEACTB U B 3aBUCUMOCTH OT MX
KBaTH(UKAIIH;

® Ha EXKEroJHbIM OIUIAYMBAEMBIi OTIYCK B 28 pabouyux AHS COTJIacHO TpyaoBOMY
KoJiekcy P@;

® Ha MPEJCTABICHUS K Pa3NUYHBIM (hOpMaM IMOOILIPEHUs], HarpagaM M 3HaKaM OTJIMYUS,
MPElyCMOTPEHHBIM JIJIsl paOOTHUKOB 00pa30BaHUS U KYJIbTYPHI.

5.3. bubnmnoreka OTBETCTBEHHA 3a COXPAHHOCTH (poHIO0B. bubnuoreka TexHuKyma HeceT
B YCTAHOBJICHHOM 3aKOHOJIaTeIhCTBOM MOPSAIKE OTBETCTBEHHOCTh 32 HEBBIMOIHEHHE (DYHKIIUH,
OTHECEHHBIX K €€ KOMITCTCHIIIH.

5.4. TpynoBble OTHOLIEHUS pPAOOTHUKOB OUONMHOTEKH PETYIUPYIOTCS TPYIOBBIM
3aKkoHoAarenbecTBOM Poccniickoit denepanum.
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